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How To Use This Toolkit  
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http://www.drlaurenjankelowitz.com/
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Who is this Toolkit designed for?                           

 

 

¹

⁵

 

Are only English language documents included?  
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Note for the trainer:  

Note for the trainer:  

Note for the trainer:  
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Note for the trainer:  

• 

• 

• 

• 

• 

• 

• 

• 

• 

Active learning  

 
Planning a learning activity 

• 
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Teaching practices: Practical tips 
• 

• 

• 

• 

… …

…

• 

• 

• 

• 
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• 

• 

  

 

A word about PowerPoint presentations: 

 

Using the case studies  
• 

• 

• 

• 

• 

Using group work  
• 

• 

• 

• 

• 

• 

• 

• 

• 
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Using role play  
• 

• 

• 

• 

• 

• 

• 

Sample workshop programme covering all modules  

TRAINING DAY  1: OPENING CEREMONY AND INTRODUCTION TO PTY, SGJ, ONE ANOTHER  

TIMING TOPIC TOOLKIT REFERENCE RESOURCES NEEDED 
Morning: 15 minutes Opening ceremony   Icebreaker, formal/informal  

Morning: 20 minutes Introduction to PTY, SGJ, donors Didactic 
Can ask what know and fill in gaps 

PowerPoint presentation (data 
projector, laptop, pointer, prepared 
slides, electricity, handouts) 

Morning: 20 minutes Introduction to one another Name game in pairs 
Intro from pairs into group 

Name labels, Koki’s 

Morning: 20 minutes Develop Group norms Brainstorm Flipchart paper, Prestik, Koki’s 

Morning: 20 minutes Introduction to Methodology: how 
to use toolkit   

Work through 1st section together Toolkit, or Section 1 handout 

Morning: 20 min TEA  Toilets, tea/other refreshments 

Morning: 45-60 min Introduction to Advocacy Section 2: can do didactically, 
brainstorming, exercises, esp self-
awareness, or combo of all. Best to 
work in small sub-groups 

Flipchart paper, Prestik, Koki’s 
Timers/clock 
Wall space 

Morning: 45 min Working through case/developing 
messages for 1 issue 

Sections 2-4 
Cases can be discussed in large 
group/small sub-groups 
Developing messages should be 
brainstorming activity in sub-groups 

Flipchart paper, Prestik, Koki’s 
Timers/clock 
Wall space 

Afternoon: 45-60 min LUNCH  Toilets, lunch, proper break time 
away from room you’re working in 
 

Afternoon: 45 min Do other one you didn’t do from 
earlier 
Working through case/developing 
messages for 1 issue 

Sections 2-4 
Cases can be discussed in large 
group/small sub-groups 
Developing messages should be 
brainstorming activity in sub-groups 

Flipchart paper, Prestik, Koki’s 
Timers/clock 
Wall space 

Afternoon: 20 min Extra time for big group feedback 
as likely won’t have enough with 2 
x 45 min sessions only 

  

Afternoon: 30 min Practical social media exercise Visit some sites, critique messaging: 
what works, what doesn’t, which social 
media for which group 

Internet access, screen and 
projector/multiple laptops and 
phones 

Afternoon: 30 min TEA  Toilets, tea/other refreshments 

Afternoon: 30 min Summarize what learnt today Get group to say what learnt and how 
will use 

 

Afternoon: 30 min Give homework and end Trainees to do situational analysis, 
individually 

Situational analyses handouts from 
Resources section 11 
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TIMING TOPIC TOOLKIT REFERENCE RESOURCES NEEDED 

DAYS 2 – 5: TECHNICAL TOPICS 

DAY 2 
Morning NB review homework 

NB review prior day’s learning 
Do situational analysis as group 
Do power cube/ influencer map in 
small groups 
Group discussion and presentation 
to plenary   

Section 11, plus sections 2-5 
These are practical exercises, that can 
be done individually/in small groups 
but need to be discussed/ processed in 
larger group 

Situational analyses, power and/or 
influencer handouts from Resources 
section 11 

Afternoon Harmful practices: can either cover 
all, but heavy. Suggestion to cover 
1 and develop media plan, for e.g 

Didactic/presentation: info-sharing 
Can get group to source info, as 
homework/give time in session 
Brainstorming 
Small group work 

Handouts on info 
Resource handouts e.g. developing 
media plan 
Internet access, screen and 
projector/multiple laptops and 
phones 
Flipchart paper, Prestik, Koki’s 
Timers/clock 
Wall space 

DAY 3 
Morning Harmful practices: Suggestion to 

cover next 1 and write press 
release, for e.g  

Didactic/presentation: info-sharing 
Can get group to source info, as 
homework/give time in session 
Brainstorming 

Handouts on info 
Resource handouts e.g. how to write 
press release and sample releases 
Internet access, screen and 
projector/multiple laptops and 
phones 
Flipchart paper, Prestik, Koki’s 
Timers/clock 
Wall space 

Afternoon Harmful practices: Suggestion to 
cover next 1 and develop different 
messages for different audiences 

Didactic/presentation: info-sharing 
Can get group to source info, as 
homework/give time in session 
Brainstorming 

Handouts on info 
Resource handouts e.g. how to 
develop messages for different 
audiences 
Internet access, screen and 
projector/multiple laptops and 
phones 
Flipchart paper, Prestik, Koki’s 
Timers/clock 
Wall space 

DAY 4 
Morning Do last harmful practices and re-

visit messages developed on day 1, 
now that you know more: so leave 
this issue for last 

Didactic/presentation: info-sharing 
Can get group to source info, as 
homework/give time in session 
Brainstorming 

Handouts on info 
Resource handouts e.g. how to 
develop messages for different 
audiences 
Internet access, screen and 
projector/multiple laptops and 
phones 
Flipchart paper, Prestik, Koki’s 
Timers/clock 
Wall space 

Afternoon Role plays: media interviews and 
how to answer; difficult 
conversations in alliances; 
managing political relationships 

Can divide into small groups and let 
each small group take 1 role play, 
prepare and then present to full group 
for discussion 
 
 
 
 
 
 

Written out scenarios, in detail 
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TIMING TOPIC TOOLKIT REFERENCE RESOURCES NEEDED 

DAY 5 
Morning Developing your advocacy plan 

Brainstorm solutions and discuss 
issues/concerns 
NB remember Group discussion 
and presentation to plenary   

Section 7 and resources Advocacy plan template 
Flipchart paper, Prestik, Koki’s 
Timers/clock 
Wall space 

Afternoon Discussion on how to sustain 
impetus/ 
improvement and follow-up 
Participant feedback and 
evaluating training, discussing next 
steps Ending 
Closing Ceremony   Departure of 
participants 

Ending/consolidation exercise Anonymous evaluation handout 
sheets 
Pens 
Flipchart paper, Prestik, Koki’s 
Timers/clock 
Wall space 
Ending exercise 


